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REQUEST FOR PROPOSALS (RFP14-03): HVAC Installations (Multiple Sites) 

Mandatory Job-Walk Handout: Purchasing Information Handout 
 
 
SITE VISITS (MANDATORY JOB WALK) 
Your attendance is required at the job walk in order to submit a proposal.  Sign in sheets will need to be completed 
by each prospective proposer at each job site location.  We may be able to accomplish the job walk process in less 
time than what is currently scheduled; therefore we appreciate your flexibility in allowing us to move up the 
schedule if we are proceeding quicker than anticipated. 
 
SUBMITTING YOUR PROPOSAL 

• Original and two (2) copies of the Request for Proposal packet are required. (Page 15) 
• We have handed out, and will have posted on the website, a Proposal Pricing Summary for your use. Use 

this document to indicate the location that you are bidding on, and attach any supporting 
documentation, if necessary.  Submit an original and two (2) copies with your proposal packet. 

ADDITIONAL PROPOSAL INFORMATION 
It is the intent of the District to seek a non-exclusive multiple award schedule for this proposal.  CONTRACTORS are asked to 
bid each site separately.  CONTRACTORS are not required to bid every location, but must be present at the job walk for that 
location in order to submit a proposal for that location. 
 
LICENSE REQUIREMENTS 
Contractor shall have a valid and current Class B General Contractor License or C-20 Mechanical Contractor License.  
The District will verify license status with the Contractor’s State License Board via their website. 
 
SUBCONTRACTING 

Bidders may propose to subcontract portions of the work. Bid shall clearly indicate work they plan to subcontract and to 
whom. The successful Bidder assumes all liability and shall be responsible for all subcontractors’ materials and 
workmanship. The following information shall be provided for any sub-contractors used:  

• Portion of work being sub-contracted out, business name, contact name, license held, address, telephone 
number, fax number and e-mail address. Use sub-contractor contact information form for this information. 
(Form is part of the proposal package, and is also attached to the Proposal Pricing Summary document). 

PREVAILING WAGES 
All work shall be performed at prevailing wages. Pursuant to the provision of Articles 1 and 2 of chapter 1, part 7, Division 
II, of the Labor Code of the State of California, not less than the general prevailing rate of per diem wages, and not less 
than the general prevailing rate of per diem wages for holidays and overtime work, for each craft, classification or type of 
worker needed to execute the work contemplated under this agreement shall be paid to all workers, laborers and 
mechanics employed in the execution of said work by Contractor. Or by any subcontractor doing or contracting to do any 
part of said work.   This is a construction project in accordance with Section 1771.5 of the California Labor Code. 

 
CERTIFIED PAYROLLS 

Certified payroll reports are required to be submitted at the conclusion of the job.  Submit along with your invoice to the 
attention of and at the address below. 

 
 

Sacramento Metropolitan Fire District 
 

HEADQUARTERS: 10545 Armstrong Ave., Ste. 200 ● Mather, CA 95655-4102 ● Phone (916) 859-4300 ● Fax (916) 859-3702 
Website: www.metrofire.ca.gov 
 

PURCHASING: 3012 Gold Canal Dr. ● Rancho Cordova, CA 95670 ● Phone (916)859-4360 ● Fax (916) 859-3729 

KURT P. HENKE 
Fire Chief 

http://www.metrofire.ca.gov/


Sacramento Metropolitan Fire District  
RFP14-03: HVAC Installations (Multiple Sites) 

Submittal Deadline: Mon March 17, 2014 
 
 

 

 

INVOICING AND TERMS 
• Vendor must accept a purchase order from the District with Government net 45 day payment terms. Please 

expect payment for your invoice thirty (30) to forty-five (45) days after receipt. 
• Invoices along with certified payrolls must be submitted to:  

o Sacramento Metropolitan Fire District 
o Attn: Matt Davies, Purchasing 
o 3012 Gold Canal Drive 
o Rancho Cordova, CA 95670 

SURETY REQUIREMENTS 
 

Performance and Payment Bond 
• Within ten (10) days after Notice of Award, the successful proposer will be required to furnish a 

Performance Bond and a Payment Bond in the amount equal to one hundred percent (100%) of the 
contract price.  Only Bonds executed by admitted surety insurers satisfactory to the District and qualifying 
as defined in Code of Civil Procedure section 995.120 shall be accepted.  Surety must be a California-
admitted surety and listed by the U.S. Treasury with a bonding capacity in excess of the Project cost. (Page 
18, General Conditions, Section 23) 
 

INSURANCE REQUIREMENTS 
Within ten (10) days after Notice of Award, Contractor shall furnish Metro Fire with certificate(s) evidencing 
insurance coverage required below.  Copies of required endorsements must be attached to the provided 
certificates. It is the responsibility of the Contractor to notify its insurance advisor or insurance carrier(s) regarding 
coverage, limits, forms and other insurance requirements specified below.  Building Trades Contractors and 
Contractors engaged in other projects of construction shall have their general liability Aggregate Limit of Insurance 
endorsed to apply separately to each job site or project.  All documents must be received and approved by Metro 
Fire before work commences. 
 
GENERAL LIABILITY shall be on an Occurrence basis (as opposed to Claims Made basis). Minimum limits and 
structure shall be: 

• General Liability:  $2,000,000 
• Products Comp/Op Aggregate $2,000,000 
• Personal & Adv. Injury: $1,000,000 
• Each Occurrence:  $1,000,000 
• Fire Damage:  $100,000 

 
AUTOMOBILE LIABILITY  

• Commercial Automobile Liability for Corporate/business owned vehicles including non-owned and hired, 
$1,000,000 Combined Single Limit. 

• Personal Lines Automobile Liability for Individually owned vehicles, $250,000 per person, $500,000 each 
accident, $100,000 property damage. 

 
WORKERS COMPENSATION 

• Statutory 
 
ADDITIONAL INSURED 

• The District, its officers, directors, officials, employees, and volunteers are to be endorsed as additional 
insured’s as respects: liability arising out of activities performed by or on behalf of Contractor; products 
and completed operations of Contractor; premises owned, occupied or used by Contractor; or 
automobiles owned, leased, hired or borrowed by Contractor.  The coverage shall contain no endorsed 
limitations on the scope of protection afforded to District, its officers, directors, officials, employees, or 
volunteers. 
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