Sacramento Metropolitan Fire District

ADAM A. HOUSE

PoRiChisl POLICY COMMITTEE — REGULAR MEETING AGENDA
Thursday, October 9, 2025 — 5:30 PM

Sacramento Metropolitan Fire District
10545 Armstrong Avenue, Boardroom, 2nd Floor
Mather, California
&

Remotely Via Zoom

Webinar ID: 827 3461 0232 #
Passcode: metro2101

Phone: 1 (669) 444-9171 or 1 (669) 900 6833
& Passcode: 838771796 #
https://us06web.zoom.us/|/82734610232?pwd=SFILQ1Znd25RSmIhdXZVQVh4d1VWZz09

CONMMITTEE MEMBERS
Director John Costa
Director Cinthia Saylors
Director D’Elman Clark
Director Grant Goold - Alternate

CALL TO ORDER

PUBLIC OPPORTUNITY TO DISCUSS MATTERS OF PUBLIC INTEREST WITHIN
COMMITTEE'S SCOPE INCLUDING ITEMS ON OR NOT ON AGENDA

CONSENT AGENDA
The Consent Agenda is acted upon with one motion unless a committee member requests separate
discussion and/or action.

Page No.
1s Action Summary Minutes 2
Recommendation: Approve the Action Summary Minutes for the meeting of September
11, 2025.
PRESENTATION ITEMS
2 Board Policy 01.004.03 — Equal Employment Opportunity Policy . 3

(Human Resources Analyst Il Leslie Miller)
Recommendation: Review the Equal Employment Opportunity Policy and move to the
full Board for approval

NEXT MEETING DATE: November 13, 2025

ADJOURNNMENT
Posted on October 6, 2025

Marni Rittburg, CMC, CPMC
Clerk of the Board

10545 Armstrang Ave., Suite 200 « Mather, California 95655 ¢ Phone (916) 859-4305e Fax (916) 859-3715
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Sacramento Metropolitan Fire District

10545 Armstrong Ave., Suite 200 « Mather, California 95655 « Phone (916) 859-4305e Fax (916) 859-3715

ADAM A. HOUSE ADOPTED
Fenlllef ACTION SUMMARY MINUTES — REGULAR MEETING

POLICY CONMMITTEE
THURSDAY, September 11, 2025
SACRAMENTO METROPOLITAN FIRE DISTRICT
&

Remotely Via Zoom

CALL TO ORDER

The meeting was called to order at 5:30 pm by Director Costa. Committee members present: Clark,
Costa, and Saylors. Committee members absent: None. Staff present: Chief House and Board Clerk
Rittburg.

PUBLIC COMMENTS: None
CONSENT AGENDA

Action: Moved by Clark, seconded by Saylors, and carried unanimously by members present
to adopt the Consent Calendar as follows:

1. Action Summary Minutes
Recommendation: Approve the Action Summary Minutes for the meeting of August 14,
2025.
Action: Approved the Action Summary Minutes.

PRESENTATION ITEMS

1. Board Policy 01.002.04 — Workplace Violence Policy
(Chief Human Resources Officer Melisa Maddux)
Recommendation: Review the revisions to the Workplace Violence Policy and move to the
full Board for approval.
Action: Moved to the full Board for approval.

ADJOURNMENT

The meeting adjourned at 5:35 pm.

Director Costa, Chair

Marni Rittburg, CMC, CPMC
Clerk of the Board
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Sacramento Metropolitan Fire District

10545 Armslrong Ave., Suite 200 ¢« Mather, CA 95656 * Phone (916) 859-4300 ¢+ Fax (916) 859-3702

ADAM A, HOUSE

Fire Chief
DATE: October 9, 2025
TO; Policy Committee Members

SUBJECT: Revision of Board Policy
Policy 01.004.03 — Equal Employment Opportunity Policy

TOPIC
" Review edited Board Policy 01.004.03 Equal Employment Opportunity Policy.
DISCUSSION

Attached is the edited Equal Employment Opportunity Policy 01.004.03. The District is
committed to providing equal employment opportunity and a workplace free from
discrimination, harassment, and retaliation. Employment decisions are made based on
merit, qualifications, and the needs of the District. The District strictly prohibits
discrimination, in any aspect of employment based on any characteristic protected by
applicable federal, California state, or local law.

This policy applies to all terms and conditions of employment, including, but not limited
to, hiring, placement, promotion, demotion, transfers, layoff, termination, leave of
absence, compensation, benéefits, training and professional development.

RECOMMENDATION

Recommend the Policy Committee approve the revisions to the Equal Employment
Opportunity Policy and refer to the full Board for approval.

Submitted By; Approved By:

S AL

lish Maddux JdSeph Fiorica
Chief Human Resources Officer Deputy Chief of Administration

Serving Sacramento and Placer Counties
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Sacramento Metropolitan Fire District
BOARD POLICY

POLICY TITLE: Equal Employment Opportunity OVERSIGHT: Administration
POLICY NUMBER: 01.004.03,  EFFECTIVE DATE: ,04/21/1993 REVIEW DATE:,10/09/2025 [ Deleted: 2
\:"‘} Deleted:
Deleted: 07/1:
Background ==
The Sacramento Metropolitan Fire District (District) is committed to providing equal - - Deleted: an

employment opportunity_ and a workplace free from discrimination, harassment, and
retaliation. Employment decisions are made based on merit, qualifications, and the
needs of the District. ,,The District strictly prohibits discrimination in any aspect of _ .-
employment based on any characteristic protected by applicable federal, California N
state, or local law, including but not limited to: race, color, religious creed (including
religious dress and grooming practices), national origin, ancestry, citizenship, physical or
mental disability, medical condition, genetic information, marital status, sex (including
pregnancy, childbirth, breastfeeding, or related medical conditions) gender, gender
identity. gender expression, age (40 years and over), sexual orientation, veteran or
military status, medical leave or other legally protected leave (including the Family and
Medical Leave Act or California Family Rights Act), domestic violence victim status, and
political affiliation,
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All District employees are responsible for maintaining a work environment free from
discrimination, harassment, and retaliation. Employees are encouraged to promptly
report conduct they believe violates this policy. The District will respond to all complaints
in a timely, fair, and thorough manner and will take appropriate corrective when

necessary.

Purpose

To ensure that all employment practices and decisions are conducted fairly, equitably,

and jn compliance with federal, California state and local laws prohibiting discrimination._,,_..-.;--@
harassment, and retaliation,, ~._ | with the District

s g

“.. | Deleted: all af
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Scope " Deleted: , Call

This policy applies to all terms and conditions of employment, including, but not limited

to, hiring, placement, promotion, demotion, fransfers, layoff, termination, leave of _ | Deleted: termi
absence, compensation, benefits, fraining_and professional development. il _-@
Definitions Deleted: Empl

: < .| Deleted: are
1. Bona Fide Occupational Qualification (BFOQ): A job requirement pased on - Deleted: wher

religion, sex, or national origin that ig lawful only when jt is reasonably necessary .~ [ peleted: forth
lo the normal operation of the business. il i 1
2. California_Civil Rights Division (CRD): The state agency responsible for -~ .

enforcing state equal employment opportunity laws and regulations. | Formatted: F¢

4. - | Formatted: F¢

3. Equal Employment Opportunity Commission (EEOC): The federal agency [ Formatted: Ir
responsible for enforcing federal equal employment opportunity laws and __ { peleted: Provi

- s _— 7—41 Deleted: , pra

regulations,
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[Equal Employment Opportunity ... -{ Formatted:

01 .004-03,_,., f‘( Deleted: 2

10/09/2025,

Policy

-

It is District policy that all employment decisions are based solely on job-related
requirements, _merit, and business needs, consistent with the District's
commitment to equal employment opportunity.

Equal employment opportunities are provided to all employees and applicants
without regard to any characteristic protected by applicable federal, California
state and local laws.

Procedures

1.

The District shall administer all aspects of employment_including recruitment,
hiring, placement, promotion, demotion, transfer, layoff, recall from layoff,
compensation, benefits, and training and development_in a manner that does not
discriminate based on an applicant's’ or employee's legally-protected status,
characteristics or conditions.

The District will not print,_publish or circulate any employment-related
advertisement or notice indicating a preferences, limitation, or discrimination,
based on a protected category, unless a BFOQ_applies.

All employees share responsibility for creating and maintaining a workplace free
of discrimination, harassment, and retaliation. Employees must respect the
rights of their coworkers_at all times. ;

Any applicant or employee who believes they have been subjected to conduct
that violates this policy should promptly report the matter to their immediate
supervisor or the Chief Human Resources Officer.

Employees who fail to comply with this policy are subject to disciplinary action,
up to and including termination,,

-

Employees and applicants are encouraged, when appropriate, to directly inform

the offending individual that their behavior is unwelcome or inappropriate.
However, failure to do so does not limit the right to file a complaint.

Employee Complaint Procedures:

= 'l Deleted: 07/1:
| Formatted: Fc
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a. Any employee or applicant who believes they have experienced, witnessed,
or become aware of conduct that may violate this policy is strongly

encouraged to report it immediately.

b. Reports may be made verbally or in writing to the employee’s supervisor or
the Chief Human Resources Officer.

i. If the employee notifies their supervisor, the supervisor must notify thes
Chief Human Resources Officer.
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[Equal Employment Opportunity .. -
01.004.03, -
10/09/2025, __

c. Investigations will be completed by the Chief Human Resources Officer in a+-..

Formatted: F(
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Deleted: 07/1:
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timely manner, and findings will be communicated, to the extent appropriate,

Formatted: Ir

to the involved parties.

d. If a violation of this policy is substantiated, the District will take appropriate

corrective and/or disciplinary action, up to_and including termination of

employment.
e. Filing a Complaint with the District regarding Policy Violation:

1. Chief Human Resources Officer

Phone: (916) 859-4535
Email: hr@metrofire.ca.gov

f. Filing an Anonymous Complaint with the District regarding Policy Violation:

Confidential Employee Complaint Phoneline: 916-202-1835

g. Filing a Complaint with Outside Agencies:

1. California Civil Rights Department
2218 Kausen Drive, Suite 100

Elk Grove, CA 95758

(Voice) (800) 884-1684

(TTY) (800) 700-2320 or California’'s Relay Service at 711

Contact.center@calcivilrights.ca.gov

www.calcivilrights.ca.gov

2. U.S. Equal Employment Opportunity Commission

450 Golden Gate Avenue 5 West

P.O. Box 36025

San Francisco, CA 94102

(Voice) (800) 669-4000

(TTY) (800) 669-6820

(ASL Video Phone) (844) 234-5122

References
1. Age Discrimination in Employment Act of 1967

2. Civil Rights Act of 1991
3. District Policy — Non-Discrimination Policy

4. District Policy — Non-Retaliation Policy

5. Equal Pay Act of 1963
6. Sections 501, 503 and 505 of the Rehabilitation Act of 1973

7. The Vietnam Era Veterans Readjustment Assistance Act of 1974
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Equal Employment Opportunity . -{ Formatted: F
01.004.03,  {Dpeleted: 2

10/09/2025, __ - (‘peleted: o7/1:

( Formatted: Fc

8. Title | and Title V of the Americans with Disabilities Act of 1990
9. Title Il of the Genetic Information Nondiscrimination Act of 2008

10. Title VII of the Civil Rights Act of 1964
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